Kak pa3pemuTh BbINOJTHEHHE MAKPOCOB B npujo:kenun Excel nns padorsl mporpammer KtpDat

Makpocsl — 3T0 TPOTrpaMMBbl, KOTOPbIe MOT'YT HaXOUThCs B JokyMmeHTax MS Office u, B yactHOCTH, B
JOKYMEHTaX, Co3/IaHHbIX B puiioxenun Excel. B mporpamme KtpDat ¢ momoribio MakpoCOB BBITIOTHICTCS
paccTaHOBKa Jat, co3anue Taliuil, GpaisioB, GopMaTUPOBAHUE ... U MHOTO JPYTUX MOJIE3HBIX JICHCTBUN.

B 3aBucumocTH OT HacTpoek npriiokeHust EXcel Makpochl MOT'YT ObITh BKJTFOUEHBI, OTKIFOUYCHBI HJTH
OTKJIFOYCHBI C YBEJIOMJICHHEM (B 3TOM CITydae MoJIb30BaTellb CaM PelIaeT, pa3pemarb paboTy MaKpOCOB HITH
HET).

Uto6s1 nporpamma KtpDat paGoTaiia, MakpoChl TOJKHBI OBITH BKIIOUEHBI (JTyUIlle pa3pemnTh padoTy

MaKpOCOB C YBEIOMJICHUEM, YTOOBI MPU OTKPHITHU APYTUX (PAIIIOB HE 3aIMyCTUIMCh MAKPOCHI C
HE)KeNaTeJIbHBIMU JIEHCTBUSMU).
Kaxk Bxi1rounTh Makpocsi?

Ecan y Bac Excel 2003:

1) CepBuc — Makpoc — be3zomnacHocTs ...
2] Microsoft Excel - Knural

EFIJ ®aiin [lpaska Bua Bcraska Popwmat|| Cepeuc ||daHHbie OxHo Cnpaeka
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ﬂ Penaxtop Visual Basic Alt+F11

@9 Penaktop cueHapwes  Alt+Shift+F11
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2) B otkpsiBIIeMcst okHe «be30macHOCThY BO BKIIAAKE «YPOBEHb O€30MIaCHOCTHY BhIOEpUTE «CpeaHsisiy.
Haxwmure «Ox»

BesonacHocTb ? X

. YposeHb GezonacHocTH | | HanexHble M3fatent

(O Ouenp\gbicokas. Pa3pelaeTcs 3anyck TOMbKO MaKPOCOB, YCTAHOBMEHHbIX B
pacnonoxeHwsx. Bce ocTanbHble MOANNMCAHHDBIE K
Hble MaKpOChl OTKKYAKOTCA.

O Bbicokas. PasReluaeTcs 3amyck TOMbKO NOAMMCAHHDIX MaKpOoCoB U3
HaJeKHbX NCTOHHUKOB. HenognucaHHble MakpoChl OTKIKYaKTCS
dBTOMaTHYECKH.

@ QDE}:I,HHFI. Pewenne o 3dNyCKe NOTeHUWanbHO ONacHbX MakpoCoB
NPHHUMEETCA NONb30BaTENEM.

(O Huzkas (He pexomeHyeTcs). 3alnTa OT NOTEHUMANBHO ONECHbIX MaKpOCOB
oTCyTCTBYeT. MCnonbayiiTe 3TOT PesiM TONBKO NPU HaMUuKK
AHTMBHPYCHBIX MPOTPaMM K NoCle NPOBEpPKK Ha Be30MacHoCTb Bex
OTKPbIBAEMbIX JOKYMEHTOB.

AHTHBMPYCHbIe NPOTrPaMMbl YCTAHOBMEHBL.

Orvero

3) Tenepsb npu OTKpbITUHN JOKyMeHTa EXcel (B ciydae Hannuus B HEM MakpoOCOB) OYJIET MOSBIISATHCS
peaynpexIeHue 0 TOM, 9TO B JOKyMEHTE MPUCYTCTBYIOT Makpockl. Eciii Bel 3Haete, uto OyayT genaTth 5TH
MaKpoChl HJIU JI0OBEepsieTe CO3/AaTeNt0 JOKYMEHTa, Toraa Beioupaere «He oTkimouaTs Makpockl». HenszpecTHbie
MaKpoChl (MaKpOCHI B JOKYMEHTaX MOJy4YeHHBIX U3 HEM3BECTHBIX HCTOYHUKOB) JTy4Ile HE BKIFOYATh.



[3&] Microsoft Excel

Egaﬁﬂ Mpaeka Bua Bcraeka ®opmar Cepeuc [anHoie OkHo Cnpaek
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MpeaynpexaeHue cuctemsl GesonacHocTn

"C:\Users\Agmun\Documents\KHural.xls" copep#uT Makpockl.

Makpocbl MOTYT coflepXaTb BHPYCbl. besonacHee OTKIOYHTE MAKPOCh], HO ECK
OHM HeobXoauMbl, TO YacTb GYHKUMOHANBHOCTH MOXKET ObiTb yTepsaHa.

| OTKIYUTb MAKPOChI || He oTKNIOYaTh MaKpochbl H NoapobHocTh

Ecan y Bac Excel 2007:
1) Kuomnka «Office» - [TapameTpsr Excel
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2) B otkpeiBmemcs okue «[lapamerpsr Excel» Boidbepute «L{eHTp ynpaBiaeHus 6€30MaCHOCTHIOY -
«[TapameTpsbl IEHTpa ynpaBlieHUs: OE30MACHOCTHIO ...»



NapameTpm Excel ﬂﬂ

JCHOBHBIE

I'Io,u,qepxaHme Be3onacHoCTH ACKYMEHTOE W KOMOBHKITEDA.
Dapryael
MpasanucaHue JawmnTa KOHPUASHUWANBHOCTH
CoxpaHeHue Kopnopauwa MafkpocodT 3a60THTCA O BAWER KOHGMAEHUWANEHOCTH, YTOGEI NONYYMTE 40NOAHHTENEHEIS

CEEAeHMA O Tom, Kak Microsoft Office Excel nomoraet coxpaHnTe KOHGWABHUKWAAEHOCTE, CM, 33AEAEHWE O
JAononHWUTENEHD KOHPUAEHLUWAAEHD CTH.
Hacrpoiika MokazaTe z39eneHKe 0 KoHdHAeHUKManeHocTr Microsoft Office Excel
2aseneHue o koHduasHumansHoow Microsoft Office Online

Haacrnoiiic Mporpamma yaydWeHWa kadecTea No

H‘EHTP YNpasAeHna GE'SI}I'BIZHDI.TIIIH‘

Ee30NacHOCTE U APYTWUE CBELEHUA

PECypeE

""“\.._ AOnNoAHUTEAEHEIE CEEZEHWA O 3AWMTE KOHDWASHUMANEHOCITH W BE30NACHOCTH Ha E&G-y3ne Microsoft Office
nline,
Co3ad ZAMLLEHHERX WHGOPMALMOHHE CMETEM

LleHTp ynpasneHna Beson bt Microsoft Office Excel
LeHTp ynpaeneHa Ge30nacHoCTe 0o
napameTpel e30NacHoCTH W
KOHGMAEHLUWAABHOCTH, 3TH NapaMeTpel NOMOranT
0BetnNeYynTe BE30NaCHOCTE KOMNEKTEPE, MI3MEHATH
WX HE pEKOMEHLYETCd,

MapameTpel LEHTPA YNPAENEHWA BEIONACHOCTER...,

3) B otkpsiBuiemMcs okHe «LleHTp ynpaBiieHns: 0€30MacHOCTHIO» BhiOepuTe «OTKIFOUYUTH BCE MAKPOCHI C
yBepomiueHuem». Haxxmure «Ox»

fE

HagexHele Mz4aTenu

MNapameTpsl Makpocos

HagexHEle pacnonomxeH1a
An4 MaKpOCOE B A0KYMEHTAX HE M3 HAAEXHOIO PACNONOXEHNA:

HB,J,LTIJDIHK.M 1"' COTEAKYMTE ECe MARDOCH Ge3 yESI0RAEHS

o OTEAKYUTE BCE MAKPOCH © YEEZOMAZHUEM

/ T OTENiYMTE ECE MAKPOCE EPOME MAKPOCOE € UMGPOEDH NOANMCER
C

OapameTpel Activel

F-thaue'rpu MEKPOCOE ——4

MaHenk Co0BWeHKMN

BKAKYMTE ECE MAKPOCH [HE PEKOMEHAYETCH, EOIMOXEH TAMYCK ONacHOM NPOrpaMmel)

MNapameTpbl MakpoCos 404 pa3paboT4mKa

BHewHee cogepsmmos .
v JosepaTe 40CTyN K 0BREKTHOW MO4enH NpoekToE VBA

MapareTpel KOHGUAEHLMANEHOCTH

4) Tenepb npu OTKpBITHH J0KyMeHTa EXCel (B ciyuae Hamuuust B HEM MaKpOCOB) OYIET MOSIBISTHCS
IIPENYNPEXKACHNUE O TOM, YTO B JOKYMEHTE IIPUCYTCTBYIOT MAaKpOCHI.

9™
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Ecnu Brl 3HaeTe, 4yTo OyayT AenaTh 3T MAaKpOCHI WK JOBEPSiETe CO3aTelI0 JOKYMEHTa, TOr/1a, HaXKaB
kHOTIKY «[lapameTpsi», BeIOUpaeTe «BKIIOUHTH 3TO comepkumoe» u Haxnmaere «Ox». HensBecTHbie
MakKpoOChl (MaKpOChI B JOKYMEHTaX, MOJIyUEHHBIX U3 HEM3BECTHBIX UCTOYHUKOB) JyYIlle HE BKIIIOYATh.
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X naeHas Bcraeka PazmeaTka CTpaHWUUE DopuMynel AaHHEI2 PeueHIWpoBEaIHK
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Bydep oBmeHa = WpupT P EripaBHMEaHWE

@ MpeaynpexasHe CUCTEMB! BEIONACHOCTM  3aNYCK MAKPOCOE OTKAKYEH, MapameTpel.

¥FEl MapameT py besonackocTn Microsoft Office ?l Hl
A

1 H - MAKpocC

2

3 Makpoc
Makpoce! BelMK OTKAKDYEHE], MarKpocs! Morygf COOSpHMaTE BUPYCEl M ADYTHME ONaCHEIS

= KOMAOHEHTEI, He BRAKIYANTE CcoaemHHMagh SCni He YESDEHE! B HAASWHOCTH

g WCTOHHMKE Dalina.

G Buumanne! He yoanock onpegsfinTbe HaOeMHOCTb HCTOYHHKEA 3TOro
cogepsntoro. PekoMenaye)iCa oCTABATL 3TO0 COOEPMUMOE OTKNHUYEHHbIM

7 3a HCHNHYEHNEM CNyYaeBJlorga cogepsnMoe obecneynsasT

g KPHTHYECKYH dYHKUHOHANBHOCT b 0 Bbl QOBEPAETE Ero HCTOYHHKY.

g LononHuTEnEHEIE CEE0E

10 MyTe k dainy:  C\Uers\YuuTens \Documents WKHUra 1, xlsm

11 O VCTAHOBMTE 38WMTY 0T HEWIBSCTHOMD COASNMMMOrD (DEKOMEHAYETCR)

12 & BrnounTe 3T cogepHmMMos!

13

Ecau y Bac Excel 2010-2019:
1) ®aiin - [TapameTpsr

3 -
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OTKPbITh

Cozaatb

OmkpbiTo @ MocnegHne

CoxpaHuTb

CoxpaHuTb Kak ‘ OneDrive
Mevatsb

EG 3TOT KOMMbHOTEP

Obuwwii soctyn F=

xenopt + [lobaeneHue mecta
Onybavkogatb

3aKphITh O6z0p

Y4yeTHan 3anuck

MapameTpobl * I

2) B otkpsiBiiemcs okHe «Ilapamerpsr Excel» Beibepute «LleHTp yrpaBieHus: 6€30MaCHOCTHIO -
«[TapameTpsl LleHTpa yIpaBiaeHHUs 0€30MaCHOCTBIO ...»
MNapametps Excel

Obuwme .
‘8 OcHoBHble NapameTpsl A5 paboTsi ¢ Excel
‘as
Dopmynbl
MpaBonvicatme MapameTpbl NoNb30BaTENLCKOrO MHTEPdETica
CoxpaHeHue Moka3bIBaTe MUHW-NIAHENb MHCTPYMEHTOE MPU Bbie
AabiK MokazaTs NapameTpbl 3KCNPecc-aHanmsa A1s Bhlent
BKIOUMUTE AMHaMUUeckuid npocmoTp
[ononHutensHo

Ctunb BCnabiBatowmx noackasok: |[lokasbiBaTb paclumg
HactpouTk neHTy

Mpw co34aHUN HOBBIX KHUT
MaHens BeiCTporo aoctyna

HaacTpoiiku WpudT no ymonyaHuo:

L

H LlenTp ynpaeneHua Be30nNacHOCTLIO ” Pasmep:
{ bs Pexxim, ucnonbayemblii No yMOAYaHWED ANA HOBLIX ANCT

Yucno nucroe:



MNapametpel Excel ?

Obuwwe

ObecneuveHue BesonacHoCTU JOKYMEHTOB, a TakiKe 3aliTbl N pa60TOCﬂ0C06HOCTM KoMnbloTEpPa.
Dopmyabl
MNpaeonucaHne besonacHocTb 1 Apyrue ceeaeHns
CoxpaHeHne JononnutensHele ceefeHns O 2awmte KOHGUASHUMANEHOCTH M BezonacHOCTM NpueeaeHsl Ha caiite Office.com.
Azbik CozaaHve 3alnileHHbIx MHGOPMAaLMOHHBIX CUCTEM
lononHuTtensHo

Llentp ynpaBnennsa 6esonacHocteio Microsoft Excel

Hactpouts nex
P v LlenTp ynpaeneHus Bez0nacHOCTLIO COABPXKWT NapamMeTpel bezonacHocTr

[anens 65\C|’poro AocTyna “ KOH¢MﬂEHuWaﬂbHOCTM. o™ napamMmeTpbl NOMOrakoT obecneunts

[lapameTpbl LeHTpa ynpaeaeH1a 6e30nacHoCTbHo...
6e30MacHOCTL KOMMLIOTEPa. I3MEHATL MX HE

Hazacrpoiiku

Lentp ynpaenexws 6esonacHoCTs0

3) B otkpriBmiemcst okHe «LleHTp ympaBieHus: 6€30macHOCTHI0» BhIOepUTe «OTKIIOUYUTH BCE MAKPOCHI C
yBenomiienruem». Haxxmure «Ox»

LleHTp ynpaenexus Ge3onacHoCTLHO
B
Hanexubie uzatenu MapameTpebl MakpocoB

HanexHele PacnoNoXxeHnAa
O OTKNHOUUTE BCE MaKpOChl Bez YBEeAOMAEHWA

HanexHble A0KYMEHTEI
y @ OTkroumnTe BCE MaKpOChl C YEELOMIEHUEM

llosepennbie katanorn Haactpoex (O OTKAUMTL BCe MaKPOCHI, KPOME MAKPOCOE ¢ LMGPOBOH NOANUCHIO

Haactpoiiku O Bratounts e MaKpochl (He PEKOMEHAYETCA, BO3MOXKEH 3anycK ONacHOM NporpamMmbi)

MapameTpbl ActiveX
- MapameTpbl Makpocos ana paspabotumnka

[NapameTpel Makpocoe .
! ] lloeepAts AocTyn k 0bbexkTHOI Moaenu npoexkTos VBA

3allMLLEHHEIA NPOCMOTP

MaHenb coobleHni
BHewHee coaepxmmoe
MapameTpel Bnokuposkw dalinos

MapameTpel KOHGMAEHUMAAEHOCTH

4) Teneps npu OTKpbITHU TOoKyMeHTa EXCel (B ciydae Hanuuusi B HEM MakpocoB) OYy/ET MOSBIATHCS
IpeaynpexIeHue 0 TOM, 9TO B JOKyMEHTE MPUCYTCTBYIOT Makpockl. Eciii Bel 3Haete, uto OyayT aenaTh 9TH
MaKpOCHhl HJIU JIOBEpsieTe CO3AATeNI0 JOKYMEHTa, Torja Beioupaere «BkiiounTh Makpocsl». HensBecTHble
MaKpoChl (MAaKpOCHI B JOKYMEHTaX, MOJyYSHHBIX U3 HEU3BECTHBIX HCTOYHHKOB) JIYUIII€ HE BKIIIOYATh.

3eelerne cucremel BezonacHoctu Microsoft Excel ? X

@ Microsoft Office 06Hapy>xun Bo3moXKHOe HapylweHne Ge3onacHOCTK.

BHnmaHwne! He yaanoce onpegennte HageXXHOCTeE NCTOYHWKA 3TOro
cogepXMoro. PEKDMEHMETCH OCTAaBWNTb 3TO COA4EepPXXKMMOoe OTK/IKOYEeHHbIM 3a
WCKNHOUYeHWeM Cnydyaes, Korga cojep>Xmumoe obecneunsaer KpUTHUYeCKyH
q’yHI(I.I‘HDHaJIIaHDCI'b W Bbl fOoBepAeTe ero NCTOYHUKY.

MyTs k daiiny: | C\Users\User\Downloads\Kuura c makpocomxlsm

3anyck MakpoCcos OTKAHUeH. Makpockl MOryT coepaTe BUPYCH M ApYTHE ONacHble
KOMMOHEHThI. He BrAtOuaiiTe CoAepXMMOE, ECIN He YBEPEHbBI B HAAEXHOCTH
WCTOUHKWKa dakina.

[ononHUTeNbHbIE CEEAEHWA

Bxaroumte MaKpoChl OTKNHoUNTE M dKpOChl




ITpu oTkpeITHH daiiaa ¢ MakpocaMu, monydenHoro u3 Marepuer, Excel mocinennux Bepcuii MOXKeET
npeaynpexaaTh moub3oBaTens coodienuemM «O0HapyxeHa npodiema ¢ 3TuM (aitnom. PenaktupoBanue
MO>KET HOBpeAuTh KoMmbtotep. [LIEnkuuTe A1 nosydyeHus: AOMOJIHUTENbHBIX CBECHHUI

= KtpDat-2025_0.52(v160).xls [3awmieHHbiii npocmoTp] - Excel

Darin lnagHas Bcraeka  Paaverka cipaumubl  ®opmynsi  [lawHsie  PeuenavpoBawve Bua  Paspaborumk 0 Yo Bel xoture caenars?

v 3ALLVILEHHbIA MPOCMOTP ObHapy>xeHa npobnema c atum daiinom. PesakTvpoBaHve MoXeT nospeanTs Komnbiotep. LLlenkHuTe aAna nosyyYeHns A0NOAHUTENBHBIX CBRAEHWIA.

Mporpamma "KtpDat" ons 2025-2026 y4e6Ho20 200a , KOTOPYH Bbl OTKPEINW, NO3BONAET YYUTENHO
MHOTOKpaTHO COKpaTUTbk BpeMs paboTbkl No cocTaBneHuto KT

Buoeouncmpyxuus

Bo3moxxHOCmU npo2paMMbI;

- nodxodum 0118 pa3HbIX ¢oopM opzaKru3aylu yyebHozo npoyecca (Yemsepmu, Modyrnu, mpumecmps)

- ModCHUMBbIBEM KOMTUYECMS0 yPoKos o omoesibHbIM y4yebHbIM nepuodam

- 2eHepupyem damb! NposedeHuUs ypoKos coalacHo pacnucaHuto u 200080My KarieHOapHOMY epagbuky (8 mom
yucsie Ong pacnucaHug ¢ "0pobHol" Hazpy3kol)

- chopmupyem mabiiuys! 0ng KTl xenaemol cmpykmypbl ¢ 0amamu rpogsedeHus ypoKos

- akcrnopmupyem mabnuusi KTIT 8 dokymenm Word

Jnst 3amycka MakpocoB HIENKHUTE [0 JAHHOMY COOOIIEHHUIO U B OTKPBIBILIEMCSl OKHE HakMUTE «Bcé paBHO
pPeIaKTUPOBATEY

©

S CBeneHms

KtpDat-2025_0.52(v160).xls [3awwmiieHHbIi npocMoTy

Cozpate
Omxpbims KtpDat-2025_0.52(v160)
C: » Users » User » AppData » Local » Temp » 7zO8A06E94C
CoxpaHutb
D 3allMLLEHHbIM MPOCMOTP
£ (O6Hapy>KeHa npobaema c 3TM dalinom. PenakTupoBaHie moxkeT 6biTb onacto. [na
Meyatsb Bce pasHo 3alMTbl Ge30NacHOCTY KOMMbIOTEPa 3TOT daia Bbll OTKPLIT B PEKMME 3aLUULLEHHOTO

peAakTMpoBaTh | [npocMoTpa.

He EOﬂHyﬁTer: Bbl MOKeTe NPOAOMKATb YMTaTb AOKYMEHT B 3TOM NpeAcTaBNeHnN.
Ec/m BBl XOTUTE U3MEHWTD €ro 1 cuWTaeTe, YTo ¢a|7u’| 6930I'IECGH. BKAKYNTE
pedaKkTnpoBaHve.

MapameTpbl 2alMLLEHHOTO NPOCMOTPa

ﬂOI'IOIIHMTeIIbe\e ceeleHna O 3allMLIeHHOM NpocMoTpe

3aKpbiTh

B nossusmeiics xénroit nanenu «[IPEAYIIPEX/IEHUE CUCTEMbBI BE3OITACHOCTW» naxxmute
«BKJIIOYHTH COIEPKUMOEY

3 T - KtpDat-2025 0.52(v160).xls [Pexum coBmectumoctu] - Excel

[PECRELM Bcranka  Paamerka crpanvubl @opmynsi Jlanubie  PeuenaupoBakve  Bua  Paspabotumk Q)

ol Bcra v -
D &% Arial Cyr 10 - MepeHectn TekcT = fane 2
B ~ = i Yaanute ~ ' |
Berasus ¢ XKHU OBBEAMHUTL W MOMECTWTE B LIEHTPE - 0 5.0 ‘ ®opmaruposats Crwin &1 ®opwmar - =
- dopMaTMpoBaHUe ~  Kak Tabauuy ©  Aveek -
Eydep obmeHa Wpudpt BbipaBHMBaHK1e Yucno Cruau Auedku
! NPEAYTNPEXXAEHWE CUCTEMbI BE3OMACHOCTW 3anyck MakpOCOB OTK/IKOHEH. Bkarounte cogepxumoe
MNporpamma "KtpDat" dnss 2025-2026 y4ye6Hoz0 2003, KOTOPYIO Bbl OTKPbINM, NO3BONAET YYUTENH Buo
HOCOUHCMPYKUUA
MHOrOKpPaTHO COKpaTUTb BpeMsa paboTkl no cocraeneHuio KTM 'PYKY

Bo3MoxxHocmu rpozpaMmbi:

- nodxodum 04 pasHbIx ¢hopM opaaHuzayuu y4ebHozo npoyecca (Yemsepmu, MOJYIL, mpumMecmpsi)

- modcyumpIgem KO/IUYecms8o ypoKos o omoernsHbiM y4yebHbiM nepuodam

- 2eHepupyem dambl nposedeHus ypokos Co2/1acHo pacnucaHuto U 200080My KaneHdapHoMy 2paghuKy (8 mom
yucne 0nsa pacnucarus ¢ "0pobHou" Haapy3koll)

- chopmupyem mabnuusl 6ng KTI1 xenaemoll cmpykmypsi ¢ damamu rnposedeHus ypoKos

- akcriopmupyem mabnuysl KTl 8 dokymeHm Word

;11 HekoTopbIX Bepcuii Excel MmoskeT moTpedoBaThest pa3djiokupoBKa (aiiia:
[I[énkauTe MpaBoi MBIIIH O (haiiily U B MOABUBILIEMCS MEHIO BhIOepuTe MyHKT «CBOMCTBAY



KtpDat-2025 0.52(v160).exe
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